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Position Description

Job Title:

Junior Architect

Reports To: Unit Head

Responsible For:  According to the exigencies of the service

Objective of Role: To support the Agency at a professional level in the preparation,

implementation and execution of works and other projects falling within its
remit, according to the exigencies of the service.

Duties and Responsibilities

Manage the design of projects from concept to detail design including but not limited to
road schemes, junctions, marine infrastructure, public gardens, etc.

Prepare necessary drawings for the proposed projects.

Carry out traffic engineering analysis and structural calculations for the proposed road
infrastructure.

Prepare and submit planning approvals to MEPA.

Prepare estimates at the various stages of the design process.

Prepare tender documents for the procurement of works and services.

Carry out consultations with the various stakeholders.

Consult and co-ordinate works with the Agency’s consultants as necessary, particularly
the Infrastructure Regulator.

Research, plan, design and administer projects, applying knowledge of design and
construction procedures.

Consult with superiors to determine functional and spatial requirements of new
projects and prepares information regarding design, specifications, materials,
estimated costs and construction time,

Participate in the technical preparation for issuing of tenders as directed by his/her
superior.

Contribute actively and validly to the implementation of a comprehensive plan for the
redevelopment and restoration to an acceptable condition and standard of the
country’s arterial and distributor roads, Marine Infrastructure etc.

Direct activities of contractors engaged to carry out projects according to drawings and
specification documents,

Administer construction contracts and conducts periodic on - site observation of work
during construction (or any other work) to monitor compliance with plans

Team Management

Set clear goals and objectives.
Provide feedback to the Agency’s CAD technicians, Quantity Surveyors, and other staff.
Assisting in site investigation and testing required.
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Quality Assurance

¢ Ensure that design procedure is carried out as pre-standards.

» Ensure that good quality plans and details are prepared for tendering and subsequent
construction.

¢ Liaise with superiors on the progress of the Unit’s performance.,
Monitor and report on project progress on a regular basis

General Operations

¢ Organise any data collection surveys required to detail schemes.
s Prepare visual presentations of proposed schemes for public exhibition and meetings.

Organisation and Administration
* Report as required to the respective Head of Department / Others as required.
* Maintain updated measurable objectives for the unit and its staff.

Others

s Perform any other reasonable duties as may be assigned by the Unit Head

Tasks and duties of the job holder are not limited to the above listed and employee may be
required to assist other employees / sections or requested to perform other / different duties from
time to time as the need may be.

Essential

Qualiﬁcations

e Degreein B.E. & A (Hons.) with Warrant

Experience

e Wide knowledge of industry or proven track record in service industry
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